	Responsible AI position statement
One page. Written before you pilot anything. A decision-making guardrail, not a policy.
	Problem space:
e.g. Coach review admin, OTJT evidencing, ILR accuracy...



		Organisation:
_______________________
	Date:
_______________________

	Version:
_______________________
	Owner:
_______________________






	Our position: AI will assist and advise. It will not make learner-impacting decisions. Humans remain accountable for all outputs that affect a learner record.
Edit this statement to reflect your organisation before using it as a governance guardrail.



	1. Why — What outcome are we trying to achieve?  State the operational problem and the measurable result you expect.

	We are using AI to... / The outcome we expect is... / We will measure success by...






	2. Where — Where will we use AI, and where won't we?  Be explicit about both. Vague boundaries create accidental overreach.

	Approved uses:



	Explicitly excluded uses:






	3. Data — What data is permitted, and what is excluded?  Reference your GDPR/DPA obligations.

	Permitted data:



	Excluded data (never enters AI systems):






	4. Accountability — Who remains accountable for AI outputs?  A named role, not a system or vendor. AI assists; humans decide.

	Accountable role for AI-assisted outputs:



	Escalation route if output is disputed:






	5. Audit trail — What must be logged, where, and for how long?  Align with funding rules and Ofsted/DWP requirements.

	What must be logged:



	Where logs are stored:



	Retention period:






	Review & sign-off  Review before each new AI pilot, after any policy change, and at minimum every 6 months.

	Next review date:

	Signed off by (name & role):
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